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                 MAXIMUS 

              Acceptable Evidence of Earnings 

· Copies of pay stubs showing pay period dates, pay dates, gross earnings and FICA taxes withheld
· Earnings statement signed by the employer containing the pay period dates, pay dates, gross earnings, net earnings and year-to-date earnings. If you are claiming 6 months of Ticket payments for example, and do not have copies of your pay stubs, you can request either copies of pay stubs from your employer or ask them to prepare a letter listing your earnings for each of the six months on their letterhead and sign the document.  The original letter signed by the employer must be mailed to TakeCharge.  

NOTE:  Some clients are reluctant to reveal to employers that they have a disability.  There is no need to tell your employer that is why you need documentation of your earnings.  Employees request this sort of documentation all the time when they are re-financing a mortgage, co-signing a loan for a relative etc.  Employers are legally obligated to provide copies of pay stubs if requested.  If it is impossible for you to obtain this information (your employer went out of business for example), let us know.  We can request government verification of your earnings, but it will slow down payment of your claim by 1-2 months.

Self – Employed? 
If you are self-employed then complete the 1- page form below (scroll down to find form) and send it to us.  See below for acceptable documentation of self employment income.  Maximus does not accept bank statements as proof of Self Employment Income. Be aware that your Net Self Employment Income must meet the earnings requirements for the payment you are requesting.  Please don’t forget to contact your local Social Security field office and report your earnings to them and report your earnings to the IRS for tax purposes.  Ask your local office to make sure they record your earnings information in their computer.  When your Ticket claim is submitted to Social Security’s central office, they will check the computer to verify that you have reported your earnings.  If your local office has not put that information into their computer, it could slow your Ticket payment down by months even up to a year.  
Self-Employment Income (SEI) Form

Beneficiary Quarterly Report

Self-Employment

Beneficiary Name: ___________________

SSN: _______________________

Calendar Quarter:______________________

	
	Month ___________
	Month ___________
	Month ___________

	Gross Income
	
	
	

	Gross Expenses
	
	
	

	Net Self-Employment Income
	
	
	



I was actively involved in the operation of my business during the following months:

· ______________

· ______________

· ______________

Beneficiary Signature __________________________
Date ___________________

Address _______________________________

Phone __________________


________________________________


________________________________

Email __________________


TakeCharge Processing

14526 Jones Maltsberger, Ste 203

San Antonio, TX 78247

*All Self Employment Payment Requests must be submitted with proof of earnings, the Self Employment Income Form, and the appropriate Payment Request Form.  Examples of proof of income are invoices, copies of checks received, quarterly tax statements or annual tax statements.  If proof of earnings is not submitted the Payment Request will not be processed.  Please be aware that your net self employment income must meet the earnings requirements for the month to qualify towards a payment. 
*Self Employment requests can only be submitted with 3 months of earnings at a time. The three months of earnings do not have to be consecutive.  Please list only months where your net earnings met/exceeded the earnings requirement.

*You must list your Gross Income, Gross Expenses, and Net Self-Employment Income.  If you do not provide all of this information your request will not be processed.  

*Due to the importance of verifying earnings with your local field office, it’s very important that you provide documentation of your self employment income to your local field office and include documentation of your earnings in your request to TakeCharge.  If your earnings cannot be verified with your local field office, it may take up to a year to have your request processed through Social Security.  

*If you have any questions about submitting a Self Employment Request please contact us before submitting your request.  
AAA and AATakeCharge clients please mail this form to:

12332 W IH 10

San Antonio, TX 78230
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